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1. Login to PeopleSoft.

2. On the Student Home Page, click on the Choosing Your Degree tile.

Choosing Your Degree: Student-facing Steps



3. On the Choosing Your Degree page, click on the “Fill out a new form” button to open the Choosing Your Degree form.

4. On the Choosing Your Degree form, complete the following actions:

i. Select the current plan.
ii. Select the new plan.

Choosing Your Degree: Student-facing Steps

The plan applied for will be the only available option to select.

Use the Look-up and Search function to search for the choice

you would like to make.



5. After making the selections, click Save.

6. After saving, click Submit.

Choosing Your Degree: Student-facing Steps

Please do not add any comments in the More Information section.

Please do not add any attachments in the Attachments section.



Automatic Approval: For plans that are setup for Automatic Approval, the status will immediately show Approved.

Staff Approval Required – Pending: For plans that are setup for Staff Approval, the status will immediately show Pending.

Choosing Your Degree: Student-facing Statuses

An Email is also sent to the student to confirm the status of

their selection.

An Email is also sent to the student to confirm the status of

their selection.



Choosing Your Degree: Student-facing Statuses
Staff Approval Required – Upon Approval: For plans that are setup for Staff Approval, the status will change to Approved

once the staff member has processed the request.

An Email is also sent to the student to confirm the status of

their selection.

Staff Approval Required - Denied: For plans that are setup for Staff Approval, the status will change to Denied once the

staff member has processed the request.

An Email is also sent to the student to confirm the status of

their selection.
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