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CHOOSING YOUR DEGREE STUDENT GUIDE – for 1st year students 

 

Follow the steps in this guide to successfully choose your degree on PeopleSoft 
 
 

STEPS OVERVIEW 

  

 

 

 

 

Sign into PeopleSoft 
 

Use the following link to access the PeopleSoft Student site: 
https://studentsonline.uct.ac.za/  
 

If you require assistance with resetting/updating your password, 
please contact the ICTS Help-desk or follow the link: 
 
Email: icts-helpdesk@uct.ac.za   

Phone: +27 (0)21 650 4500 
Link: https://password.uct.ac.za/  

 

Choosing Your Degree 

On the Student Home Page, click on the Choosing your degree 

 

 

 

 

 

On the Choosing Your Degree page, click on the “Fill out a new form” button to open the Choosing 

Your Degree form. 

 

 

SIGN INTO PEOPLESOFT  

CHOOSING YOUR DEGREE 

SELECT NEW PLAN 

APPROVAL 

https://studentsonline.uct.ac.za/
mailto:icts-helpdesk@uct.ac.za
https://password.uct.ac.za/
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Select New plan 

On the Choosing Your Degree form, complete the following actions: 

i. Select the current plan 

ii. Select the new plan (choice). 
 
 
 

 

 

 

 

 

Use the Look-up  and Search function to search for the choice you would like to make. 
 

 

 

 

 

 

 

 

 

 

After making your selection, click Save. 
 
 
 
 
 
After saving, click Submit. 
 

 

 

NOTE:  Please do not add any comments in the “More Information” section. 

Please do not add any attachments in the “Attachments” section. 
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Approval  

Automatic Approval: For programme/plans that are setup for Automatic Approval, the status 

immediately shows Approved. 

 

 

 

 

 

 

An Email is also sent to you to confirm the status of your selection. 

 

Staff Approval Required – Pending: For programme/plans that are setup for Staff Approval, the 

status shows Pending. 

 

 

 

 

 

 

The status changes to Approved once the request is processed. 
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Staff Approval Required – Denied: The status changes to Denied once the request is 

processed. 

 

 

 

 

 

 

 

 

 

An Email is also sent to you to confirm the status of your selection.  

 

 

 

 

 END OF PROCESS 


