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CHOOSING YOUR DEGREE STUDENT GUIDE - for 1st year students

Follow the steps in this guide to successfully choose your degree on PeopleSoft

STEPS OVERVIEW

START  SIGN INTO PEOPLESOFT
1 CHOOSING YOUR DEGREE
2 SELECT NEW PLAN
3 APPROVAL

Use the following link to access the PeopleSoft Student site:
https://studentsonline.uct.ac.za/

If you require assistance with resetting/updating your password,
please contact the ICTS Help-desk or follow the link: e |

Email: icts-helpdesk@uct.ac.za _ |
Phone: +27 (0)21 650 4500 [ e

Link: https://[password.uct.ac.za/ (1 et Seraen Reader o

Choosing Your Degree

On the Student Home Page, click on the Choosing your degree

l Student Homepage ~ <

Allowances Choosing Your Degree Profile

. & &y

On the Choosing Your Degree page, click on the “Fill out a new form” button to open the Choosing
Your Degree form.

< Student Homepage Choosing_Your_Degree

Fill out a new form
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Select New plan

UCT REGISTRATION: COM CYD

On the Choosing Your Degree form, complete the following actions:

i. Select the current plan
ii. Select the new plan (choice).

Bucket Program

*Current Plan ‘ Q ‘

’New Program I

E—

Use the Look-up [a] and Search function to search for the choice you would like to make.

Canes

Seanchfor. Choie

= Search Criteria

Academic Program

(s wAln )

Descriptbon

(DS wilks
.I”I"
= Search Results
12 N

Academic Plan © Deser - Academic Program - Description ©
CHO0BUSZ2 Analylics CEOD4 Bachelor of Busingss Science

Showa Diperalors

After making your selection, click Save.

< Choosing_Your_Degree

Choosing_Your_Degree

Instructions

*Description  Choosing_Your_Degree

After saving, click Submit.

« Choosing_Your_Degree

Choosing_Your_Degree

Instructions

*Description Choosing_Your_Degree

Approval Status Initial Created On 26/10/2022

Save

NOTE: Please do not add any comments in the “More Information” section.

Please do not add any attachments in the “Attachments” section.
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Approval

Automatic Approval: For programme/plans that are setup for Automatic Approval, the status
immediately shows Approved.

Choosing_Your_Degree

Fill out a new form Forms

Form & Description © Approval Status < | Created Datetime ©  Submitted Datetime &
1 ‘

Choosing_vour_Degree  CRoosing_Your_Degree 26110022 11 158M 60022 1123AM 5

All

Approved 1

Once you successfully chose your degree, you receive a system notification
to alert you that you are now ready to start your Registration task.

An Email is also sent to you to confirm the status of your selection.

Dear Student
"CHOOSING YOUR DEGREE" APPROVED

Student Number -
Form Number - 14763

Your form has been approved and you can continue to register. Please access your
registration task via the Tasks tile in PeopleSoft Self-Service.

Yours sincerely
Commerce Faculty Admin

Staff Approval Required - Pending: For programme/plans that are setup for Staff Approval, the
status shows Pending.

Choosing_Your Degree

Fill il 3 reia Torm

Forms

Form Description Approval Status - N Created Datetime - Submitted Datetime =

Choosing_Your_Degree  Cheosing_Your_Degree w 260422 24200 FEMNR0E2 242PN 3

All 1

Pending Approval 1

A

The status changes to Approved once the request is processed.

Once your choice is reviewed by staff, the status changes and an email is
sent with further instructions.

Student Systems Support Documentation 3



IYUNIVESITHI YASEKAPA « UNIVERSITEIT VAN KAAPSTAD

UNIVERSITY OF CAPE TOWN UCT REGISTRATION: COM CYD

Staff Approval Required — Denied: The status changes to Denied once the request is

processed.

Choosing_Your Degres o} 4 {2

{ Siudent Homepage

Fill ol @ neswy fonm
Forms

Farm Description Created Datetime ©  Submitted Datetime
All 1
Choosing_Wour_Degree Choosing_Your_Degree HA0E2 TA5PM BEM2022 24P 3

Drenieg 1

E‘_‘J If your request is Denied, click on “Fill out a new form™ and select anothed
programme you are eligible for (steps 3-6).

Once you successfully chose your degree, you receive a system notification
to alert you that you are now ready to start your Registration task.

An Email is also sent to you to confirm the status of your selection.

Dear Student

"CHOOSING YOUR DEGREE" DENIED

Student Number -
Form Number - 14761

You do not meet the requirements for the degree you have chosen. Please choose a degree for
which you meet the requirements. You must then fill out a new form and submit it via the
Choosing Your Degree tile in PeopleSoft Self-Service. Alternatively, please contact the

Commerce Faculty Office.

Yours sincerely
Commerce Faculty Admin

END OF PROCESS
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